
Event in a box

The counter



Full set up of your event in a box

Please take a moment to watch the set up 
instruction videos that can be found here:
https://event-in-a-box.virtualhub.events/ 

Or here:
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Assembly – The main section

Step 1 - Take the top and bottom of the counter out of the bag. 
Step 2 – Attach the grey inner  panel to the bottom board
Step 3 – Pop the top on (TIP: it’s a little easier to peel back the 
grey panel to alight it with the top board)

Step 4 – Curl the graphic panel around the grey panel (TIP: this 
can be done before the grey panel is put in place)



Assembly – The shelf

Step 5 – Push the shelf supports into the slots (TIP: make sure 
these are the same height when pushed in) 

Step 6 – Add the support struts and place the shelf on top. 
Remember to keep the bubble wrap to protect and for carriage. 



Packing away

Step 7 – Transport the shelf between the counter top and 
bottom in the bubble wrap

Step 7 – Packing away the Counter grey panel and graphic.  
Curl the graphic around the outside of the tube and the grep 
front panel in the center.



Further instructions and feedback

Including ordering of missing parts please 
use this web site: 

https://event-in-a-box.virtualhub.events/ 

Or scan here:
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